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Criteria and Guidance notes
Dumfries and Galloway Regional Arts Fund (2022/2023)

Please read these notes before you fill in the application form.
Due to the ongoing challenges presented by Covid-19, proposals should include details for alternative delivery arrangements in the event that social distancing / movement restrictions mean that the project can’t be delivered as planned.
Previous rounds have been oversubscribed therefore we strongly recommend that you speak to a member of the DG Unlimited team (contact comms.dgu@gmail.com) as early as possible before submitting your application to give you the best chance of success.  Visit www.dgunlimited.com/dumfries-and-galloway-regional-arts-fund.html.
PURPOSE
The purpose of this fund is to increase the number of high-quality arts projects for public and economic benefit of Dumfries and Galloway.  There is up to £50,000 available.  Awards will be between £1,000–£7,500.  The Panel may offer a different amount to that requested.
OUTCOMES
Your project should achieve one of the following: 
	Outcome 1 – Connecting

	Arts organisations, venues and creative producers across all art forms have more opportunities to share and tour their products across Dumfries and Galloway and beyond. 

	Outcome 2 – Collaboration

	Arts organisations (and individual creative practitioners associated with them) have more opportunities to make new partnerships (or strengthen existing ones) with organisations from other creative disciplines or professional sectors e.g. health, young people, heritage.


PRIORITIES
Your project must demonstrate a commitment to one of the following:

· Promote and increase equality of access and benefit from the arts, in particular the most vulnerable in our communities;
· Help young people fulfil their potential through the arts;


· Contribute to the economic wellbeing of the region.

We aim to support a range of projects across the region and will prioritise support for high quality arts projects from organisations that have NOT previously received support from this fund.  
CRITERIA FOR SUCCESS
Successful applications will need to evidence meeting ALL the following criteria:   

· Achieves one of the fund’s outcomes;
· Contributes to one of the fund’s priorities;
· Evidence that the majority of funding requested from the RAF will be used to provide income opportunities for creative practitioners and/or freelancers, or towards the cost of projects that will support creative practitioners and/or freelancers;

· Delivered by highly skilled and experienced artists (CVs/recruitment criteria must be submitted), paid at rates recommended by creative industries representative bodies e.g. Scottish Artists Union, Musicians Union, Scottish Society of Playwrights, Equity; Bectu; 

· Demonstrates meaningful partnership working with clear roles and responsibilities;

· Evidences need or demand for the project;

· Details how the project will be marketed to ensure it reaches the groups you want to benefit and engage;

· Robust project management, monitoring and evaluation processes;

· Provision of a clear budget with breakdown of income and expenditure and evidence that partnership funding is in place or has/will be applied for.
WHAT WILL WE FUND?
We aim to provide a wide range of support for activities including, but not exclusively:

· Creation of high-quality work across any, or multiple, art forms;

· New approaches aimed at achieving the priorities and outcomes of the Fund;
· Opportunities to showcase, tour or distribute work to new audiences, particularly those that would not normally have the opportunity to engage;

· Participatory projects led by experienced facilitators with people in communities, particularly those whose wellbeing would most benefit.

· Projects led by organisations from outside the region that evidence active partnerships with appropriate organisations and/or communities within Dumfries & Galloway.

COSTS THAT CAN BE INCLUDED
The types of things that this fund can contribute to include (this list is not exhaustive):
· Professional fees e.g. artists, facilitators;

· Venue and equipment hire;
· Overheads – up to 15% of the amount you are requesting from this fund.  These are costs incurred to support the project such as a contribution to management costs, heating, office, insurance;

· Purchase of new equipment – up to 15% of the amount you are requesting from this fund;

· Marketing;

· Evaluation;

· Associated travel costs;

· Costs to support wider access e.g. British Sign Language Interpretation, audio description, captioning etc.
WHAT WE CAN’T FUND
· Core costs for existing work;

· Projects already started or completed;

· Individual artist led projects.  
Please note that DG Unlimited have a practice development fund called Innovate Create Cultivate – for individuals across all art forms except for visual artists and craftmakers who can access the Visual Artists and Craftmaker Awards Fund.
PARTNERSHIP SUPPORT / FUNDING

Applications that demonstrate match-funding, which can be ‘in kind’ or cash contribution, will stand a better chance of success.  
· Creative Scotland Funding Programmes
· Searching for funding opportunities at Funding Scotland which is a free funding search tool.

· Third Sector Dumfries and Galloway or DG Unlimited may be able to assist you with sourcing funding.


DECISION MAKING PROCESS
Applications will be assessed by a panel convened by DG Unlimited and recommendations will be made to Dumfries and Galloway Council, who make the final award decisions.  Once an application has been considered, the decision is final.  There is no appeals process but we provide feedback to unsuccessful and successful applicants.  Please note: Decisions will be communicated by the end of March 2022.  
CONDITIONS OF AWARD
If your application is successful, your project must not start until you have accepted our award conditions by signing and returning the award form.  PLEASE NOTE: Evidence of the match funding (not including ticket sales) detailed in your application must be confirmed by no later than 1 July 2022 otherwise awards may be withdrawn and re-allocated to the next round of Regional Arts Funding.

PAYMENT

Payment of your award will be made in two instalments.  The first instalment of 80% will be made on receipt of your signed award acceptance, indicating that you agree to the terms and conditions of your award.  A final instalment of 20% will be payable on receipt of a completed End of Project Monitoring Form detailing the outcomes of your project.

COMPLETING THE APPLICATION FORM

Please answer ALL questions and FULLY complete the whole application form.  Make sure you enclose all the requested documents as the process will be delayed if anything is missing.  If you’re unsure about anything give us a call to discuss it – Phone: 0303 333 3000
DEADLINE

The closing date for submissions is 8am on Monday 17 January 2022.  Completed applications should be emailed to:  grantapplications@dumgal.gov.uk
Regional Arts Fund
Dumfries and Galloway Council

Municipal Chambers, Buccleuch Street

Dumfries DG1 2AD
Phone: 0303 333 3000
ELIGIBILITY TEST 

You must complete this section before you start to fill in the application form.
Name of your organisation, as shown on your constitution (governing document):

	
	


	Question
	Yes
	No

	Is your organisation one of the following?

· Constituted Third Sector, community or voluntary

· Registered charity

· Social enterprise
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is your governing document formally adopted and signed by two authorised signatories?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Does your governing document specify which office bearers can manage your organisation’s bank account(s)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Does your governing document specify a quorum for committee meetings and the AGM?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Does your governing document include a dissolution clause that sets out what will happen to assets if your organisation folds?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is your request for funding for between £1,000 and £7,500?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you confirm that your project is not part funded from another Dumfries and Galloway Council committee/funding source or, that you do not intend to apply to any other Dumfries and Galloway Council funding sources?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you confirm that you won’t commence your project until you have received a decision about this funding?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Will your project be completed by 31 March 2023? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you confirm that project staff (if appropriate) will be members of the Protection of Vulnerable Groups scheme (PVG) before the project begins?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you confirm that, if successful, you will obtain all necessary licences, permits, permissions and insurance that are legally required to deliver your project?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Can you confirm that you will be able to provide evidence of your match-funding (not including ticket sales) before the start of your project and by 1 July 2022 at the latest?
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Please note: If you answer ‘No’ to any of the above questions then you’re not eligible to apply at this time.
Dumfries and Galloway Council is the data controller of your personal information.  This means we decide why and how we will process your personal information.  This privacy notice will provide you with the information you need to know about what we will do with the personal information you provide us with.

· The Council is collecting your name(s), postal address(es), phone number(s), email address(es), image(s) and bank details to be able to process your funding application. 

· The legal ground for collecting your information is for the performance of a contract.  Without your personal information we would be unable to enter into a funding agreement with you.

· We will share your information with DG Unlimited and with a panel convened by DG Unlimited to help us assess your funding application and reach a decision.  We may also use some or all of your images for promotional and reporting purposes.  Your images may therefore be publicly shared by the Council and DG Unlimited.
· Your information will be held in the Council until the termination of any funding agreement plus five years.  Should your funding application be unsuccessful, your information will be held in the Council for one year after the nil award letter or any further final correspondence has been issued.

You have the right to:

· Be informed about how your personal information will be used 
· Access your personal information

· Withdraw consent where the legal ground for collecting your personal information is consent

· Rectify your personal information, which means they have the right to request the Council to correct any inaccuracies

· Request deletion of your personal information where the Council no longer has a legal ground to hold your information

· Request that the processing of your personal information is restricted
· Data portability, this means you can securely move your personal information from one IT place to another

· Object to the Council processing your personal information

· Know when the processing of your personal information is subject to automated decision making and profiling
It would be helpful if you change your telephone number, email or address, to contact us and we can update your personal information. 

	Our contact details:
	The contact details of the Council’s Data Protection Officer:

	Regional Arts Fund
Dumfries and Galloway Council

Municipal Chambers

Buccleuch Street, Dumfries DG1 2AD

Email grantapplications@dumgal.gov.uk
Phone 0303 333 3000
	Data Protection Officer

Dumfries and Galloway Council

Council Headquarters

English Street, Dumfries DG1 2DD

Email dataprotection@dumgal.gov.uk
Phone 01387 260315


	Dumfries and Galloway Regional Arts Fund 2022/2023
	For our use only

Date received

     
Reference

     



Read the Fund Criteria and Guidance Notes (at the beginning of this form) and complete the Eligibility Test before you start.
If you would like some help understanding this or need it in another format, please 
phone 0303 333 3000.
SECTION 1 – ABOUT YOUR ORGANISATION
1.1 Name of your organisation, as shown on your constitution (governing document):

	     


1.2
Contact details
(This should be the main person we will contact about your application, and they should also sign the declaration in Section 5.)

	Your title (please tick):
	Dr  FORMCHECKBOX 
  Miss  FORMCHECKBOX 
  Mr  FORMCHECKBOX 
  Mrs  FORMCHECKBOX 
  Ms  FORMCHECKBOX 
 Other  FORMCHECKBOX 

	     

	
	

	Your name:
	     

	
	

	Your position in the organisation:
	     

	
	

	Your address and postcode:
	     

	
	
	
	

	Your daytime phone number:
	     

	

	Your mobile phone number:
	     

	

	Your e-mail address:
	     


We prefer to contact you by email.  If you have provided an email address above, please tick to confirm that you check the mailbox regularly.   FORMCHECKBOX 


SECTION 2 – ABOUT YOUR PROJECT
Please keep all your answers as brief as possible.  To give your application the best chance of success, please read the criteria and guidance notes before completing.
2.1
Please tell us the title of your project.
	     


2.2
Please summarise your project in 50 words or fewer.  We’ll use this description for publicity purposes.
	     


2.3
Please tell us the start and end dates of your project. 

	
Start date:
	

	
	

	
End date:
	


2.4
Please briefly describe your project (Tell us what will happen, where it will take place, who it will benefit, why it is needed, who will take part and proposed alternative delivery plans should Covid-19 restrictions affect delivery of the project.  Please attach the CVs or a short biography for the artists/practitioners/project managers who will deliver the project.  If they have not yet been appointed, please tell us what criteria you will use to recruit them.)
	


2.5
Please tell us in no more than 250 words the main outcome your project meets and describe how your project will achieve it? 











(Tick one outcome)

1.  Connecting







    
2.  Collaboration







    
	 FORMTEXT 

     


2.6
Please tell us in no more than 250 words the main priority your project meets and describe how it will deliver it? 
	
	            (Tick one priority)

	· Promote and increase equality of access and benefit from the arts, in particular the most vulnerable in our communities
	    

	· Help young people fulfil their potential through the arts
	    

	· Contribute to the economic wellbeing of the region
	    


	     


2.7
How will you market, promote or publicise your project to ensure it reaches the groups you want to benefit and engage?
	     


2.8
Please describe how your project will be managed.
	     


2.9
Please tell us how you will monitor and evaluate your project. 

	     


2.10
Please tell us who else you will work with to deliver the activities you have planned; outline the roles and responsibilities of each partner; and say whether they are new or established partners.
	     


2.11
Please tell us the estimated number of people who will benefit or take part in each of the following areas.
	Annandale & Eskdale
	     
	Nithsdale
	     
	Stewartry
	     
	Wigtown
	     
	Outwith Dumfries & Galloway
	     


2.12
Does your organisation have public liability insurance?   Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 

2.13
Please tell us anything else about your project you would like us to know. 

	     


SECTION 3 – FINANCE

3.1
Have you ever received funding before from Dumfries and Galloway Council?

Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 

If ‘Yes’, please fill in this table.  Continue on a separate sheet if necessary.
	Date of funding
	Source of funding
	What the funding was for
	Amount received (£)

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


	3.2
Please complete the budget summary table below.


Income
	
	
	Project costs table

	Please tell us where the money for this project will come from.  You should not use or apply to other Dumfries and Galloway Council funding sources for match funding for your project.  Please also list any ‘in kind’ contributions here.
	
	
	Complete the table below to outline the costs for your project with a short description.

Is your organisation able to reclaim VAT?   Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 

If ‘Yes’, please show your costs excluding VAT.

If ‘No’, please show your costs including VAT.

	Income heading
	Cash Income (£)
	
	Cost heading
	Total cost (£)
	Total Regional Arts Fund contribution (£)
	Description and calculations (what cost relates to and how you’ve reached this figure)

	Amount requested from the Regional Arts Fund
	     
	
	Artistic / Creative costs (include fees and wages for creative practitioners and freelancers)
	     
	     
	     

	Grants/public funding (list all):

     
     
     
	     
	
	Equipment costs (include costs relating to the purchase or rental of materials/equipment.)  We can only fund up to 15% of the total amount you are requesting from this Fund
	     
	     
	     

	Own funds

     
	     
	
	Marketing / Audience Development costs (include design/print costs of promotional materials, costs for direct mailing, distribution, web or digital marketing, photography, consultancy fees)
	     
	     
	     

	Sponsorship

     
	     
	
	Overhead costs (include project overheads not included above. For example, travel costs, research and development, accommodation and subsistence.)  We can only fund up to 15% of the total amount you are requesting from this Fund
	     
	     
	     

	Earned income (e.g. box office)

     
	     
	
	Access costs (non-artistic costs to make your activity accessible to a wide range of people; for example, captioning, ‘relaxed’ performances for people with autism, etc)
	     
	     
	     

	Other income

     
	     
	
	Other costs (please detail) (for example, a contingency of 5-10%, as a safety measure for unforeseen costs)
	     
	     
	     

	In kind contributions
     
	     
	
	
	
	
	

	Total Income
	£      
	
	Total Project Cost
	£      
	£ 
	


SECTION 4 – BANK DETAILS

Give details of the bank or building-society account we should pay your funding into.  We prefer to make payments electronically (by BACS), so we need your account details.
	Name of bank or building society:
	     

	
	
	
	

	Address of bank or building society:
	     

	
	
	
	

	Sort code:
	     
	Account number (if you have a bank account) or roll number (building-society account):
	     

	
	
	
	

	Account name:
	     


SECTION 5 – DECLARATION

Two people must sign this page.  Make sure you understand the conditions of the declaration and that you have the appropriate authority from your organisation to sign it.  The main contact named in question 1.2 must sign part 1 of the declaration.  Another person who is an office bearer of your organisation and who is not related to the main contact must sign part 2 of the declaration.

· As far as we know, the information in this form is true and accurate.  We are authorised by the organisation to make this application and sign this declaration on their behalf.  We understand that it may be a criminal offence to receive funding after giving false information, in which case you will cancel the funding and claim back any money we have received.  We agree that you can check, with others, the information on this application form and any supporting documents.  If you award funding based on the information in this form, we confirm that the activities we carry out will be as described in this form.  We agree that you or your appointed agents can examine any documents necessary to show that the activities have been carried out.

· We will meet all your funding conditions shown in the award letter you send us.

· We agree that our organisation has its own UK based bank or building society account in the legal name of the organisation applying, which requires at least two unrelated people to authorise all cheques and withdrawals (related means any spouse, civil partner, a person with whom the signatory is living; and any parent, grandparent, child, stepchild, brother or sister of the signatory (and their spouse)).

· We agree that if there are any changes to the activities not agreed in writing with you beforehand, or if the activities do not go ahead for any reason, you can claim back all or part of any funding you have paid, as appropriate.
· We understand that evaluation of supported projects will be shared for peer learning across the sector.  

· We agree that if the application is successful, we will acknowledge your funding contribution in all correspondence and publicity associated with our application, including letterheads, websites, e-mails etc.  We will use the DGC and DGU logos, preceded by the words, “Supported by”.
· We agree that you may make the information we have given on this form available to the public, and you may use it for publicity purposes.
	Please give your organisation’s name as at Eligibility Test.
	     


Part 1 – The main contact named in question 1.2 must sign in blue ink so we can clearly see this is an original signature.

	Your signature:
	
	Date:
	     


	Your name:
	     
	Position:
	     


Part 2 – An office bearer who is not related to the main contact named in question 1.2 must sign in blue ink.

	Your signature:
	
	Date:
	     


	Your name:
	     
	Position:
	     


Completed applications should be emailed to: grantapplications@dumgal.gov.uk.  The closing date for submissions is 8am on Monday 17 January 2022.

SECTION 6 – CHECKLIST

Please tick the appropriate boxes below.
	I have fully completed the application form (including the Eligibility Test) 
	

	The main contact named in question 1.2 has signed part 1 of the declaration in Section 5
	

	A different person has signed part 2 of the declaration in Section 5
	

	I have enclosed up-to-date CVs or detailed biographies of project staff and/or facilitators indicating their track record, skills and experience
	

	I enclose a copy of our organisation’s governing document (constitution or memorandum and articles of association) (the set of rules our organisation follows)
	

	I enclose a copy of our organisation’s most recent annual certified accounts
	

	Our most recent annual accounts were certified more than 12 months before the date of this application, so I enclose copies of three recent bank statements
	

	Our organisation is new and does not yet have annual accounts, so I enclose copies of three recent bank statements
	


Give the details of the person who examined your organisation’s most recent set of accounts. This person should not be a member of your organisation.

	Name:
	     

	
	

	Address and postcode:
	     

	
	

	Daytime phone number:
	     

	
	

	Job title:
	     

	
	

	Experience and qualifications, if any:
	     


Make sure you enclose all the requested documents as the process will be delayed if anything is missing.  If you’re unsure about anything give us a call to discuss it – Phone: 0303 333 3000
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